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Academic Work
Academic Expecta!ons
The school achieves excellent academic results. This is due to the partnership of experienced and dedicated
teaching staﬀ, hard work by the girls and the support of parents. Whilst this partnership remains intact we
are conﬁdent of enabling every girl to achieve her potenal. All we ask of girls is that they work to the best
of their ability. For some this will mean regularly receiving high grades and marks. For others it may mean
lower marks and grades. It is important that girls do not put themselves under unnecessary pressure by
constantly comparing themselves with others. What we are looking for is for girls to be receiving good eﬀort
grades. From parents we ask that you support the academic ethos of the school by encouraging your
daughter, taking an interest in her work and providing her with an environment at home where she can
concentrate on her homework.
The Curriculum
The curriculum in the ﬁrst three years in the Senior School is extremely broad and covers English,
Mathemacs, Biology, Chemistry and Physics (taught as three separate sciences), Geography, History,
French, Music, Physical Educaon, Religious Studies, Informaon Technology, Design Technology, Home
Economics, Art, Drama and Personal Social and Health Educaon. German and Spanish are introduced in the
form of a taster lesson in Year 7 and then either one or the other is taken in addion to French in Year 8.
Homework
Your daughter will receive a homework diary and a homework metable. Girls are expected to make a
careful note of homework set and the date it is to be handed in. Girls are asked to note how long they are
spending on homework so that the staﬀ can monitor whether the right amount of homework is being set
and whether a girl is taking longer over her homework than we would expect. If homework is taking longer
than the suggested me, we ask that the girl stops and gets a parent to sign her book to conﬁrm the amount
of me spent already. However, we ask girls to be sensible about the amount they write. The aim should be
for conciseness which includes the necessary detail rather than spending too long wring more than is
required and consequently taking overlong on homework.
The guideline homework mes are:
U3, L4
20 minutes per subject, 3-4 subjects per night (U3 have less in the ﬁrst half term)
U4

25 minutes per subject, 3-4 subjects per night

U3-U4

will not be set work in holidays with the excepon of revision in May half term prior to
school exams.

L5, U5

50 minutes per subject per week plus me for some independent exploraon or
consolidaon.

For Key Stage 3: Pupils are strongly encouraged to do the homework on the designated night on the
homework metable and to be able to hand it in the next day when required. However, to allow a liCle
ﬂexibility for external commitments, we use a system of allowing submission on the second day aEer it is set
for most subjects (this should be arranged in advance with the teacher if possible). This should be treated
with cauon so that it does not lead to leaving work and trying to do too much on one night. Staﬀ will
monitor the situaon and if a pupil is unable to manage her workload sensibly this way she will be asked to
revert to next day submission to get back into good habits. There is room in the homework diary for both the
staﬀ and parents to write comments. Homework diaries are regularly checked by form tutors.
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Academic Work
‘No marks’ at KS3
In order to encourage the girls to focus on what is wrong and the advice for improvement, we do not give
the girls marks on most work in Year 7 – 9. Teachers sll record marks/levels of performance but, by not
wring the mark on the piece of work, we ﬁnd that the girls spend less me comparing themselves to others
and more me looking at how they can learn from correcons and comments. We want them to become
independent, resilient learners who take responsibility for aiding their own progress by learning from
previous work. Short right/wrong test marks, e.g. for vocabulary tests, are sll given, together with one
main test or assessment mark/grade per subject per half term. This, together with feedback on assessment
and reports, should enable you and your daughter to understand her achievement levels, but, if you would
like further informaon, your daughter’s subject teacher will be happy to help you.
Missed Lessons and Work
If a girl misses a lesson, for whatever reason, she is expected to make every eﬀort to ﬁnd out work that has
been missed and to catch up. Staﬀ will always be willing to help girls who have missed work for legimate
reasons. The school does not normally expect the staﬀ to give extra help to girls who have been absent in
term me due to family holidays. We strongly urge parents not to book family holidays which require their
daughter to be absent from school.
Supervised "catch up" sessions are available twice a week to enable girls to catch up missed work or tests or
to complete poor or late homework. Girls who fail to meet deadlines may be required to aCend "catch up"
or be placed in Academic Detenon, which takes priority over other acvies. Further details of how the
school deals with academic problems can be found in the disciplinary policy in the Appendix at the back of
this booklet.
Repor!ng
You will receive two full wriCen reports a year and there is an annual Parents’ Evening for each year group.
You will also receive, periodically, assessment sheets indicang your daughter’s eﬀort and aCainment in all
her academic subjects. If you have any concerns about the contents of your daughter’s reports or
assessments you are encouraged to contact your daughter’s form tutor.

Thinking for Learning
At Derby High we aim beyond exam success. We want students to become independent, courageous,
resilient individuals who can shape the world.
It isn’t just what children learn that makes the diﬀerence. It’s how they learn. For this reason, we think
beyond the curriculum, to the core habits of learning that underpin success.
Our Thinking for Learning programme is inﬂuenced by Art Costa’s hugely inﬂuenal Habits of Mind theory,
moulded to ﬁt our school community and our students. We have included elements of other higher order
thinking frameworks, wherever they beneﬁt students, as well as included many, many ideas of our own!
Although our programme is unique to Derby High, you can ﬁnd out about some of the ideas behind it by
ﬁnding out about:
• Art Costa’s Habits of Mind
• Three storey intellect
• Ryans’ Thinkers Keys
• De Bono’s Six Hats
• Hyerle’s Thinking Maps
You can ﬁnd more informaon on our parent portal through the school website.
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Special Educa!onal Needs
We believe strongly that it is enormously important for the school to be aware of any learning diﬃcules a
pupil may have as soon as they enter the school. Our knowledge of the pupil is enhanced by a literacy
screening held during her ﬁrst term at the school and by parents making us aware of the results of tests
which have already taken place. Further tesng, or intervenon in the form of extra lessons (see below),
may then increase the pupil's level of aCainment. A speciﬁc learning diﬃculty does not imply lack of
intelligence; for example, dyslexics oEen have special abilies not possessed by their non-dyslexic peers.
Staﬀ have awareness of other learning diﬃcules, such as dyspraxia, and monitoring for these is ongoing.
The SENCO (Special Educaonal Needs Coordinator for the school), would be grateful if you would note any
parcular diﬃcules your daughter has on the pastoral form. Please include both speciﬁc learning diﬃcules
and other diﬃcules, such as those with sight or hearing. The SENCO will then make staﬀ aware of any
problems so that they may make the appropriate allowances in class. The SENCO may also be contacted if, at
a later stage, you have concerns about the possible impact of learning diﬃcules on your daughter’s
progress. For those pupils who need further help, a learning support teacher comes in to teach, currently on
two days a week; payment for these lessons is arranged between parents and the specialist teacher.
The school works closely with an educaonal psychologist. All pupils starng at the school up to and
including U6 will undergo a literacy screening at no addional cost to parents during the second half of the
Autumn Term. A report will then be produced by the educaonal psychologist and copies sent to parents;
consultaon with parents and further assessment may then be recommended if appropriate. Further details
may be found in the Special Educaonal Needs Policy on the school website.
Please would you let the SENCO know by the ﬁrst Monday of term, if you do not wish your daughter to be
included in the literacy screening in the Autumn term.
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‘MidYIS’ Tes!ng
At Derby High School we believe that we develop a good knowledge and understanding of our pupils over
the course of their me with us. In order to add to this picture and to improve both our understanding of
the pupils and also the advice we can give to them and to parents, we parcipate, in Years 7 & 8 (and for
new starters in Year 9), in the MidYIS programme of short objecve tests overseen by the Curriculum
Evaluang and Management Centre at the University of Durham. They are tests of developed ability which
are designed to indicate students’ potenal rather than what they have been taught (or how well they are
coached for a test). Ability is not one dimensional and the CEM Assessments will provide a proﬁle of
performance in vocabulary, mathemacs and non-verbal areas – looking at diﬀerences between these areas
may give important insights into a pupil’s strengths or likely areas of diﬃculty. The test feedback will give
staﬀ informaon about GCSE predicons, adding to the other internal work and test informaon and staﬀ
knowledge. This will help us to provide beCer guidance to pupils working towards GCSEs and choosing
subjects for Sixth Form study.
The CEM centre tests are standardised over me and across 1500 schools naonally (including many other
independent schools). The MidYIS test will take about 50 minutes to 1 hour. It will take place during a
double lesson in the normal classroom environment during the ﬁrst half of the Autumn Term. No
preparaon or prior learning is required. The test contains a series of short secons with me limits
administered by a CD recording (to ensure idencal condions in diﬀerent schools). The secons are
designed so that most pupils will not ﬁnish each secon. In KS3 we use the results internally but may
occasionally use them in discussions with pupils and/or parents. They are also used as the basis of our
tracking and grading system in Year 10 and 11.
Pupils who join later than the start of Year 7 or Year 8 will be incorporated into the programme at the next
available tesng session (September in Year 8 or Year 9).
If any parents would like any further informaon or have any concerns about their daughter being included
in this test programme they should contact Mrs Sample, the Director of Studies, no later than the Friday of
the ﬁrst full week of the Autumn Term.

The Form System
There are two forms in each year group of Years 7, 8 and 9 and 3 forms in Years 10 and 11. Each girl joining
the school is allocated to a form. The two or three forms in each year group are parallel. Each form has a
Form Tutor, who is not only responsible for the day to day administraon of form business but also for the
welfare of the girls in his or her form. In Years 10 and 11 the Form Tutor will also be responsible for coordinang the use of data derived from MidYIS scores to assist with the academic tracking of pupils. The
girls will have regular contact with their Form Tutor and this is the person to whom they should turn inially
if they have a problem. All girls in the Sixth Form are assigned an individual tutor who meets with them on a
regular basis. The Form Tutor is also the ﬁrst point of contact for parents who either need to pass on
informaon about their daughter or who have concerns about their daughter’s well-being. Parents of all
children joining the school and all parents of girls in Year 7 will have the opportunity to meet the staﬀ and
members of the PTA in the Autumn Term at a New Parents’ Evening jointly organised by the school and the
PTA.
If a Form Tutor is concerned about a parcular girl, he or she may consult the Head of Year. Mrs Driver is
the Head of Key Stage 3 and Miss Riley is the Head of Key Stage 4. The degree to which the Head of Key
Stage becomes involved will depend on individual circumstances but will depend both on the seriousness of
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The Form System con!nued
the problem and the record of the girl involved. Serious pastoral and disciplinary problems will be referred
to the Deputy Head, who is likely to contact parents if maCers are referred to her. The Deputy Head will always discuss such maCers with the Headteacher and a judgement will then be made as to whether the
maCer needs to be dealt with at that level.
High Post is our email contact speciﬁcally to inform parents of and aCach leCers of informaon about visits,
trips and other school events which may require an electronic reply slip. This is an important communicaon
method and we ask you to respond to such leCers as soon as you are able.

Pastoral Care
Derby High Senior School prides itself on the level of pastoral care oﬀered to the girls. They are encouraged
to seek the advice and help of their teachers if they are experiencing diﬃcules. We would also encourage
parents to inform the school if there is anything happening outside school which might have an impact on
the well-being of their daughter. Good communicaon between parents and the school is the most eﬀecve
way of helping girls who are experiencing problems.
We are well aware of the challenges which are oEen faced by girls going through their teenage years and the
fact that they somemes need to share problems. Girls are encouraged to speak to their Form Tutor if they
have problems but they can also speak to the School Chaplain, Reverend BarreC, or indeed any member of
staﬀ with whom they feel comfortable. Each form also has a Form Prefect, a girl in the Upper Sixth who is
assigned to a form and who helps the Form Tutor in a number of ways. The younger girls in parcular oEen
ﬁnd it useful to talk about their problems to the Form Prefect rather than a member of staﬀ. The Form
Prefects are trained to know which problems they need to pass on to a member of staﬀ. We have also
introduced a system of one-to-one mentoring between Lower Sixth students who have come through the
Senior School and all Upper 3 girls. This starts as a formal arrangement in the ﬁrst half-term and may
connue informally aEer that.
If a girl feels she is being bullied, we encourage her to keep a record of the bullying so that it is easier to
idenfy the paCern of behaviour which is causing concern. Given that there are only 320 girls in the Senior
School we are usually able to pick up diﬃcules relavely quickly and the changes in behaviour which can
indicate that a girl is being bullied will oEen be detected before the girl speaks to anyone about the problem.
The school does not tolerate bullying and this is made explicitly clear by the Headteacher in an assembly
devoted to the topic. Bullying is deﬁned as acts which arise from the wilful and conscious desire to hurt,
threaten, undermine or frighten someone over a period of me. This may include physical, verbal or
psychological taunts. One-oﬀ instances, however, are not bullying as such and care should be taken in
disnguishing between them. In both cases, any complaint will be invesgated.
The ﬁrst two years or so in the Senior School are oEen a period of adjustment and change and along with
this come friendship changes and somemes friendship diﬃcules. This is really quite normal and we would
encourage you to support your daughter if she is going through friendship diﬃcules, as indeed we will, in
school, if we are aware of such problems. Please do not confuse friendship diﬃcules with bullying as they
are quite disnct and must be dealt with diﬀerently.
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Discipline
We prefer to emphasise the importance of mutual respect and common sense so that the need for staﬀ to
discipline girls for poor behaviour is kept to a minimum. Nonetheless, rules are needed to ensure the
smooth day-to-day funconing of the school. The rules fall essenally into two categories. There are those
which your daughter would not automacally be expected to know and which we tell them about so that
they avoid gePng into trouble simply through not being aware of what they are.
There are other rules which should be suﬃciently obvious that they do not need stang. These generally
refer to acvies which might be dangerous, are designed to undermine or harm other members of the
community or show disrespect to other people or property. These kinds of oﬀences are generally dealt with
more severely. Fortunately, instances of this kind of behaviour are rare because the girls show respect and
consideraon towards the school, what it stands for and the people in it.
You will receive the DHS Green Book, which outlines our expectaons of behaviour.

Dealing with Problems
Derby High School is commiCed to upholding the highest professional standards. There are, nonetheless,
mes when parents or girls feel that the school has fallen short of these standards. We always prefer to deal
with problems quickly and with a minimum of fuss.
The School operates a formal complaints procedure, copies of which are available on request. We would,
however, always hope to be able to solve problems informally.

Who to Contact
A word of warning! The version of events you hear at home about something which has happened at school
may well not give you the whole picture and this is why we always advise a low-key approach inially.
The Form Tutor:
(S)he should be the inial contact. (S)he will be able to solve most problems. If not, (s)he will advise you on
whom to contact.
Head of Key Stage:
The Heads of Key Stage are the next link in the pastoral chain. The Form Tutor may suggest that you contact
the Head of Key Stage if a problem is persistent or out of the ordinary.
Special Educa!onal Needs Coordinator:
The SENCO is responsible for maCers relang to speciﬁc learning diﬃcules; she liaises with Dyslexia Acon,
who test for dyslexia. We oﬀer extra lessons from a qualiﬁed dyslexia teacher to help dyslexic pupils.
Director of Studies:
The Director of Studies is responsible for all maCers relang to academic work and will deal with serious
concerns about academic maCers, such as homework, as well as opon choices.
Deputy Head:
The Deputy Head has overall responsibility for the day-to-day running of the school, for pastoral care and for
discipline. She is in regular contact with Form Tutors and Heads of Year and monitors the progress of girls
about whom any concerns have been expressed.
Headteacher:
The Headteacher is always happy to be contacted if parents have concerns or are unhappy with the way a
problem has been handled.
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Charity Fund Raising
At various points throughout the year we support the work of diﬀerent charies and fund-raising teams.
Each Form group has a charity representave; the charity reps who meet together regularly to form the
charity commiCee. This is led by the Chaplain and the Deputy Head Girl in charge of charity work. The charity
commiCee is responsible for selecng the charies which we support, based on recommendaons and
suggesons from the form groups. Girls bring in small amounts of money to support non-uniform days and
other acvies, including fairly regular and popular cake-sales. Please note that these cakes are not
provided by the school catering department and therefore we cannot guarantee the full ingredients. On each
occasion we display a noce to the eﬀect that girls with allergies should be aware of this.

Extra-Curricular Ac!vi!es
These are an essenal part of the educaon we oﬀer at Derby High Senior School. Taking part in these
acvies oﬀers girls the opportunity to discover talents and qualies which are not necessarily brought out
in the classroom. Sport, drama, music, outdoor pursuits, trips abroad, clubs and sociees all oﬀer
opportunies for personal development. They are also important when applying to universies, as many
university applicants not only have excellent examinaon grades but have also parcipated in a broad
range of acvies outside the classroom. Admissions tutors consider this all round experience when
assessing pupils applying for places.
Commitment to an extra curricular acvity is very important and we expect girls to be reliable in aCending
rehearsals, pracces, matches and other occasions, which are part of being a member of the group. This
includes both Saturday and Sunday commitments as necessary. Please make sure you know the dates of
events, consult the school calendar and support the school by ensuring that your daughter is available.

Ski Trip to New Hampshire, USA
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Photographs
Photographers are oEen present at many School events. Individual pupils or groups of pupils may be
photographed and, unless otherwise instructed, the School may use these photographs in internal and
external publicaons. It is possible that the names of pupils, but not their addresses, may appear alongside
their photographs. If this policy is contrary to your wishes, please contact the Headteacher in wring at the
beginning of the school year.

Policy Documents
Copies of the school’s Disciplinary, Bullying and Conﬁdenality Policies can be found in the back of this
booklet. There is also a copy of the school’s ICT Resources policy at the back of this booklet. You will receive
a separate copy of this policy which both you and your daughter will be required to sign. Instrucon will be
given by the ICT teachers during the ﬁrst ICT lesson at the start of the Autumn Term in Year 7. Other school
policies are available through the school’s oﬃce or on the school website. The Child Protecon Policy will be
found on the school website.

Parking
Parking in and around a school is oEen a challenge and Derby High is no excepon. We ask parents to be
considerate of other road users and the residents around the school and to observe the signs which are
displayed for you and your children’s safety. Driving into and parking within the school grounds between the
hours of 8.00am and 4.30pm is restricted only to the staﬀ of the school and oﬃcial visitors, with the
excepon of the car park on Hillsway, where you may drive into the boCom gate and pick up or drop oﬀ your
passengers and exit via the top gate, but please do not park. Outside of these hours there is no restricon on
driving into the school grounds and parking your car.
We are currently invesgang a travel plan which we hope will bring some praccal soluons to the
increasing pressure on car parking around the school. Please do not stop on any of the zig-zag lines but,
especially when your children are older, park a liCle further away from the school gates. We ask you to work
with us to get the best out of the situaon.

No Smoking Policy
smoking is not permiCed anywhere in the buildings or in the grounds of Derby High
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Library Resource Centre (LRC)
The Resource Centre is sited in the heart of the school allowing easy access and support for every pupil in
the school community. All of the curriculum areas are resourced here and up-to-date ﬁcon is purchased
regularly.
Your daughter will be looked aEer by me, Mrs Bussey, and a team of student librarians, all of whom will be
more than happy to help with any problems that may arise, or to just talk about books.
Your daughter will be able to:•
Borrow ﬁcon or non-ﬁcon materials
•
Do some quiet reading or school work
•
Chat about favourite books and share targets
•
Research informaon from many resources and learn the best way to do this
•
Consult the online catalogue to search for resources and to manage her own account
•
Access the online catalogue at home to enable her to plan ahead.
On her ﬁrst day in school your daughter will be given:
A Library Ticket
(Current pupils will already have this)
This will enable her to borrow up to 3 items from the LRC.
All items, unless otherwise stated, are available for loan for 2 weeks.
A Photocopier Card
A photocopier is available for pupil use. Each pupil will receive a photocopier card.
This card contains a photocopying value of £1.00 for new pupils. Recharging in £1.00 increments is available
if the card runs out before the next school year. The costs of recharging will go on to the end of term bill.
Encourage your daughter to keep these cards in school as they will be in constant use.
Library resources will be available during the school day. Late waing is in the LRC aEer school unl 5.30pm
where pupils can do quiet homework under the supervision of Senior Prefects. Some clubs operate in the
LRC during lunchmes.
Sharing resources, whether it be books, ﬁlms or newspapers, online or in hard copy, is one of the most
enjoyable parts of my role in the school. As parents, you already know the value of sharing with your
children. I hope that between us we can help your daughter maintain this ethic of sharing informaon so
that, as she progresses through Derby High, she can become an independent learner and develop her
reading abilies. Remember that if your daughter has read a good book then you and I need to share it with
them. I am always happy to receive recommendaons and will happily share mine with you.

Mrs S Bussey
Informaon Resources
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ICT at Derby High
So9ware
In school the main soEware that the girls will use is MicrosoE Oﬃce. We use the 2010 version of the
soEware including Word, Excel, Powerpoint, Publisher and Access.
It is very useful if the girls have access to this at home as well. The current version of this soEware available
in the shops is MicrosoE Oﬃce 2010. There is no problem using older versions at home as they are
compable with each other.
It is possible to buy the Home and Student version of MicrosoE Oﬃce in shops like PC World or online.
Amazon’s price is currently approximately £60.00. The Home and Student version includes Excel, Word and
Powerpoint but not Access or Publisher.
As a no cost alternave the Open Oﬃce suite of soEware can be used at home. There are more details and
download instrucons at www.openoﬃce.org.
There are some subject speciﬁc programs that students encounter as they progress through school. In
general there is no requirement to purchase these for home use although girls somemes decide that they
would beneﬁt from a home copy of Sibelius for music or Photoshop for Art, for example. More details will
be provided by subject teachers.
Homelink
Students are able to access their own school work, their school e-mail accounts and the learning resources
set up by their teachers from home using the internet.
Homelink is currently accessed by vising the school website and selecng it from the Quick Access menu.
Hardware
The girls will predominantly be using PCs for their work in school, with the excepon of the Design
Technology area where there are Apple Macs.
Any quesons can be directed to me or Mr. Kennedy, Senior Network Manager.

Mr. D. Connell
Head of ICT
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Subject Requirements
EQUIPMENT – General Requirements
Cartridge ink pen (blue or black ink)
Spare cartridges
HB pencils
Ruler (30cm)
Rubber
Sharpener
Coloured pencils (not just felt ps)
Scissors
PriC sck
Highlighter pen
Whiteboard marker pen
ART
Art Pack

Provided by School (this will be included on the school bill - approx. cost £6.00)
Set sketching pencils
Sketch book (will last 2 years)

HOME ECONOMICS
School apron purchased through school at a cost of approximately £8.00
(alternaves purchased elsewhere are not acceptable).
A medium sized insulated cool bag/box for storage of ingredients and completed dishes.
Parents/Guardians are asked to provide ingredients for praccal sessions.
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Subject Requirements
DESIGN TECHNOLOGY
Set Square 30º/60º and 45º (clear plasc).
Pair of compasses.
Pencil crayons.
30cm ruler.
ENGLISH
Please do not buy any diconaries. They will be purchased through school.
MATHS EQUIPMENT
CALCULATOR It is important for all girls to have the same calculator.
Please would you buy one of the following models (which are available at W.H. Smith, Argos, Dixons etc):CASIO FX-83 OR FX-85 (FOLLOWED BY ANY OTHER CODE LETTERS)

GEOMETRY EQUIPMENT
The following items are essenal:30cm ruler
(this can be the hinged variety)
180° protractor
this must be see through plasc without a hole in it,
360° protractor
e.g. Helix
compass
this should be of the type that uses an ordinary pencil that can be sharpened
(not the type with an integral lead). Make sure that the hinge at the top is not
loose or ﬂoppy.
HB pencil x 2
sharpener
rubber
ink pen
scissors
glue of the sck variety,

of the type that can be sharpened

e.g. PriC
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Music Department
THE MUSIC CENTRE
Music is central to cultural life here at Derby High. We are proud of our musical tradion and in September
2009 we moved into brand new purpose-built accommodaon, opened by the Earl of Wessex. The music
centre houses:
•
100 seater performance/recital room with a fabulous Steinway grand piano and recording facilies.
(The “Devonshire Room”).
•
7 air-condioned, sound-proofed teaching and pracce rooms, containing 6 acousc pianos and a
Blüthner grand piano.
•
Music classroom equipped with keyboards and interacve whiteboard.
•
Recording studio and control room facilies, including a music ICT suite for music technology.
•
The senior hall also contains a Yamaha grand piano for rehearsals, concerts and assemblies.
CURRICULUM MUSIC LESSONS
Pupils in Years 7 and 8 have two lessons per week, and pupils in Year 9 have one lesson per week. Emphasis
is centred on composion, performance and analysis. GCSE and A Level courses follow the Edexcel
speciﬁcaon and results have been consistently very high during the last few years.
INDIVIDUAL MUSIC LESSONS
A large proporon of girls take individual instrumental and singing lessons within school. These are taught by
our team of 12 specialist, self-employed staﬀ. If your daughter is interested in instrumental lessons, please
email or write to Mr Temple, the Director of Music at school with your contact details.
MUSIC GROUPS
There are many opportunies to make music with others at lunchmes and aEer school. This includes:
•

School orchestra

•

Intermediate Choir (Years 7 - 9)

•

Senior Choir (Years 10 - 13)

•

Chapel Choir (by audion)

•

Swing band

•

Flute groups

•

String quartet

•

Saxophone group

•

Clarinet group
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Music Department
THE HOUSE MUSIC COMPETITION
This takes place annually during the Spring Term, oﬀering valuable performing opportunies for soloists,
duets and ensembles plus choirs and orchestra. The House Choir trophy is keenly contested by all the girls in
the Senior School. The Finals Day, with an outside adjudicator and a large school audience, provides a very
high standard of music-making and is one of the major events of the school year.
CONCERTS AND SERVICES
Most ensembles perform termly in concerts in the senior hall. In addion to these major evening concerts,
weekly lunchme recitals give a more informal plaYorm. From me to me, various groups go out to
perform in other venues in Derbyshire. The choirs regularly lead school services in Derby Cathedral and St
Peter’s LiCleover; Chapel Choir has appeared on BBC Songs of Praise and led BBC Radio 4’s Morning Service
annually. A full scale musical producon takes place every two years. In 2013 this was Calamity Jane which
included a live band made up of 14 of our top musicians. Every year we perform in a joint choral concert
with Derby Grammar School in Derby Cathedral. Highlights from recent years have included Orﬀ’s Carmina
Burana, Haydn’s Nelson Mass and Rejoice in the Lamb by Benjamin BriCen.
CONCERT TOURS
At Easter 2010, thirty-seven girls took part in a concert tour of Belgium comprising choirs, orchestra and
soloists. This was followed by a tour of the Costa Brava in October 2011.
STAFF
Mr Ed Temple
Director of Music
etemple@derbyhigh.derby.sch.uk
Mrs Rebecca Lesley
Teacher of Music
The music staﬀ are supported by a large team of fully qualiﬁed specialist instrumental teachers.
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Physical Educa!on Department
The PE curriculum consists of a number of games, such as hockey, netball, tennis and rounders, as well as
gymnascs, dance and athlecs. This variety of acvies forms the basis of skills necessary for the
introducon of a wider curriculum in later years, including volleyball, basketball, badminton, ﬁtness and
trampolining.
The school acvely encourages team games and the girls are given the opportunity to parcipate in clubs to
develop the skills learnt in lessons. Many girls then go on to represent the school, area or county, or are
even selected for naonal squads and teams.
CLUBS AND TEAMS
There are a number of diﬀerent clubs and teams that your daughter may like to join. Everyone is welcome
to aCend these, whatever their level of experience and ability.
The clubs and team pracces take place at lunchmes or aEer school, and if your daughter is chosen to play
in a team, the matches are usually played on Tuesdays and Thursdays aEer school and on Saturday
mornings. Girls selected for school teams are expected to be available to play in all our school matches,
including those on Saturdays.
The acvies on oﬀer generally include netball, hockey, football, gymnascs, badminton, athlecs, rounders,
tennis, trampolining and dance.
If your daughter would like to join a club, she will need to put her name on the list which will be put up on
the PE noce board at the beginning of term. It will tell her when and where to aCend. Girls joining a club
are expected to support it every week.
P.E. LESSONS
The PE metable reﬂects Naonal Curriculum requirements and beyond. During the Autumn Term this will
include netball, hockey, gymnascs and dance. The Spring and Summer Terms will see the inclusion of
tennis and rounders, along with athlecs. Your daughter will have one double and one single lesson per
week.
1.

For all PE lessons, girls go to the Sports Hall changing rooms and get changed into the appropriate
kit.

2.

Girls must always remove any item of jewellery and make sure that long hair is ed back.

3.

If your daughter is unable to parcipate in a lesson due to illness or injury, she will need to bring a
note signed by a parent explaining the reason.

4.

If your daughter has a medical condion such as asthma, which may aﬀect her parcipaon,
please let her PE teacher know during the ﬁrst week.

5.

For your daughter's ﬁrst lesson, please make sure that she brings all her kit so that we can check that
she has everything she needs and that it is correctly named.
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Physical Educa!on Kit
ITEMS 1, 2, 3, 4, 5, 6 and 14 MUST BE PURCHASED FROM THE SCHOOL UNIFORM SHOP
ALL ITEMS COMPULSORY
ITEMS MUST BE LABELLED, WITH NAME TAPES, AS INDICATED ON THE ATTACHED SHEET.
1.
White, short-sleeved, collared polo-style shirt with logo
2.
Dark green games skirt
3.
One pair boCle green hockey socks
4.
One pair boCle green athlec shorts with white stripes
5.
Green/navy tracksuit with school logo
6.
Astro boots (oponal)
7.
Shin pads
8.
Gum shield
9.
Plain white trainers - with non-marking soles
10. Large, cloth PE bag - strong, breathable material, any colour. Size approx. 27" x 18"
(or available - dark green - from the school uniform shop)
12. 1 pair plain black athlec shorts – not cycling shorts
13. Two pairs of plain white ankle socks
14. House T-shirt
Hockey scks and Tennis rackets: The PE department has a large stock of hockey scks and tennis
rackets which can be borrowed for lessons. Girls may of course purchase their own equipment.
LABELLING
Please label kit in the correct place, as shown on the following page.
Labels should be of the woven variety, and sewn in to ensure that they are secure.
We ask that labels are sewn on the outside of garments for easy idenﬁcaon.
HOUSE T-SHIRTS
T-shirts in House Colours need to be purchased from the uniform shop. These are used for House
compeons.
WASHING KIT
Girls should take kit home regularly for washing and remember to bring it back ready for the next
lesson.
LOOKING AFTER KIT
All kit must be put back into the PE bag at the end of each lesson. Kit must not be lent to anyone else.
If anything is lost girls must look in the lost property box in the changing room or see Mrs. Tudor.
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Labelling Uniform
PLEASE ATTACH NAME TAPES TO YOUR DAUGHTER’S P.E. KIT
IN THE POSITIONS INDICATED.

Name

Name

Name

Nam
e

Name

Name

Name

Name

Name

FOR FABRIC ITEMS
PLEASE USE NAME
TAPES.
FOR BOOTS, TRAINERS
AND HOCKEY STICKS
PLEASE WRITE
CLEARLY WITH A
MARKER PEN.

Nam
e

Name

Name
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P.E. Kit ~ What to wear for each lesson
Netball/Badminton
White shirt
Green skirt
Green athlec shorts
White ankle socks
White trainers
School tracksuit

Hockey
Green skirt
Green athlec shorts
Green socks
Astro boots
Shin pads
Gum shield
School tracksuit

Gymnas!cs/Dance
Black shorts
White shirt

Tennis
White shirt
Green skirt
Green athlec shorts
White ankle socks
White trainers

Athle!cs/Rounders/Volleyball/Basketball
Black shorts
White shirt
White ankle socks
White trainers
Trampolining
Black shorts
White shirt
White ankle socks

21

Dress Regula!ons
1.

Girls must look smart and wear uniform correctly.

2.

School uniform must be worn correctly both to and from school.

3.

Coats and jumpers worn for journeys to or from school must conform to school regulaons.

4.

Skirts should be no shorter than 6cm above the knee.

5.

Make-up and nail varnish are not allowed (except discreetly on Non-Uniform Days in school).

6.

Girls are discouraged from dyeing their hair. However, any girl who does so should be aware that,
if the result is unnatural or dramacally diﬀerent, it will be deemed unacceptable and
inappropriate for school.
The parents of girls who come to school with unacceptably dyed hair will be contacted and the
girl will be given to the following Monday to have her hair returned to an acceptable colour. Girls
failing to restore their hair to an acceptable colour by this deadline will not be permiCed to
return to school unl their hair colour conforms to school rules.
Hairstyles should be appropriate for school. Hair should be neat, worn oﬀ the face and long hair
must be ed back. Hair must be safely ed back in labs and praccal lessons. Hair fastenings
should not be ﬂamboyant and for formal occasions only dark green, blue and plain metal clasps
and hair fastenings may be worn. Hair extensions and all-over, small plaits are not permiCed.
Girls in Lower 5 and Upper 5 may choose to wear their hair down as long as it is neat. They must
e it back if required to do so by a teacher. Hair which falls across the eyes must be gripped back
throughout the day so that the eyes are clearly visible.

7.

Jewellery is not allowed below the Sixth Form with the excepon of a watch and one small, plain
gold or silver stud in each earlobe. No other visible body jewellery is allowed. There are
occasional excepons for religious jewellery, which nonetheless, should sll not be visible.
Watches must be named.

8.

Girls must seek permission to wear trainers during the school day, if there is a speciﬁc need.

9.

Heels should be no higher than 4cm, measured at the back of the heel.

10.

Sports kit may only be worn in lessons with permission. Tracksuit boComs must be worn in the
classroom. Sports kit may be worn at lunchme by girls aCending sports clubs.

11.

Hoodies which are speciﬁcally designed and purchased for wearing on a school trip or event may
not otherwise be worn in school. Please note the inclusion on the hoodies of individual girls’
names may aCract aCenon and parents of pupils in Upper 3 to Upper 4 will be asked to give
their permission.
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The Parent Teacher Associa!on
The work of the PTA
Here at Derby High we have a lively and successful PTA, led by an energec and enthusiasc commiCee and
supported by our large parent body and teachers from all areas of the school. The PTA has its own secon on
the website where you can always ﬁnd up-to-date informaon. All parents are automacally members of
the PTA and you are welcome to join the commiCee or oﬀer to help at a parcular event.
The role of the PTA is to raise funds for the enrichment of the school and to co-ordinate acvies for parents
and families of the school to enjoy. The school beneﬁts enormously from the addional funds and
opportunies are created for parents to be more involved in school life.
Some of the highly successful events which the PTA have organised include – Quiz nights, a May Ball, Car
Boot Sales, a Christmas CraE Fair and “It’s a Knock-out!” There are also regular second-hand uniform sales.
Fund-raising events have resulted in the purchase of many items which enhance and enrich the educaon of
pupils of all ages in the school. These include recently, amongst many other smaller items purchased:
£21,000 for the Junior Library and IT suite refurbishment
£15,000 for the purchase of a Steinway grand piano
The provision of a new minibus
Kindergarten Playground equipment
Wooden Benches for the front of the school
Photoshop Licences for the Digital Photography Club
A new sound system for the Senior Hall
Regular contribuons to the Primary School Christmas Pares
In addion the PTA donate signiﬁcant funds to other community projects including £3,700 to the Woodard
Schools’ Project for a new school in Kenya and £2,180 donaon to the Royal Derby Children’ Hospital.
The school is very grateful to the PTA for their excellent and hard work in enhancing the educaon of our
pupils and we encourage all parents to join in with the acvies and events which the commiCee organise
on your behalf.
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Uniform List
Uniform is obtainable from the on-site uniform shop, during opening hours (1:30pm - 5:30pm, Tuesdays
and Thursdays during term me). The on-site shop is situated in the Senior School. It is accessed from the
entrance door in the Hillsway car park. Visitors to the uniform shop are asked to ring the outside bell for
aCenon and the door to be released.
A list of opening mes during the holidays is on the inside cover of the school calendar. Please consult the
most recent calendar. Mrs. Katrina Smith manages the shop and she can be contacted on 01332 898043.
Uniform can also be purchased on-line.
It is advisable to ring for an appointment during the summer holidays to ensure that proper aCenon can
be given, parcularly if purchasing a large number of items of uniform.

Uniform
All items of uniform must be clearly marked. Name tapes are recommended.
There is no disncon between summer and winter uniform.
1.

Short-sleeved or long-sleeved open neck blouse with collar and revere.

2.

Black watch regulaon skirt.

3.

V-necked green jumper with logo. It is recommended that 2 are purchased. A £5.00 discount is
oﬀered on a second jumper if 2 are purchased together.

4.

Plain, maC black coat or long-length jacket without wring or large logo.

5.

Regulaon scarf - oponal. Black, navy or dark green scarves are acceptable.

6.

Plain black ‘school-type’ shoes with low heels not more than 4cm.

7.

Black ghts and short black socks (not trainer socks).

8.

Black, navy or dark green gloves (oponal).

School bag should be of a reasonable but adequate size to keep school books ﬂat and in good condion. A
rucksack-style bag carried on both shoulders is recommended.

School Rou!ne ~ The Senior School Day
MONDAY, THURSDAY AND FRIDAY are short days.
TUESDAY and WEDNESDAY are long days.
Timings for Morning School are the same everyday. AEernoon mes depend on whether it is a long or
short day.

MORNINGS
8.15
8.30
8.37

All girls allowed to form rooms
Registraon
Bell for Assembly

8.55
9.00
9.35
10.10

Finish Assembly
Start of Period 1
End of Period 1
End of Period 2

10.45
11.20
11.40
12.20

End of Period 3
End of Period 4
End of Break
End of Period 5

12.55
2.05
2.10 (no bell)

End of Period 6
Warning bell for registra!on
Registraon

2.12 (bell)
SHORT AFTERNOONS

Leave Form Rooms for Period 7

2.15 (no bell)
2.15-2.55

Start of Period 7
Period 7

2.55-3.35
LONG AFTERNOONS

Period 8

2.15 (no bell)
2.15-2.50
2.50-3.25
3.25-4.00

Start of Period 7
Period 7
Period 8
Period 9

Behaviour & Discipline (Policy & Procedures)
Pupils at Derby High School are expected to display good behaviour at all mes, whether inside or outside the school,
in a manner which reﬂects credit both on themselves and on the School. Rules and regulaons are based on respect
and consideraon for others and their property. They are not intended to be prescripve. Pupils are expected to
exercise self-discipline and to make judgements for themselves as to what is acceptable and appropriate behaviour.
Good manners and courtesy should be observed at all mes.

Rewards
The emphasis in the school is to reward good conduct and work rather than punish the bad. To this end we have a
number of systems in place. The ﬁrst is that of Honour Marks. (See Honour Mark Policy and Procedures). These can be
awarded by both staﬀ and Senior Prefects to girls in Years 7-9 for good achievement or eﬀort in any area of the school
life. Merit marks are awarded on the same basis in Years 10 and 11. Honour and Merit Marks contribute both to each
individual girl’s total and to the total for her House. Girls receive cerﬁcates for reaching 25, 50, 75 & 100 Honour
Marks in one academic year. Prizes are also awarded for 50 or more Honour Marks.
Individual and team successes are highlighted in assembly, as are the Head’s ‘Champagne Moments’, which recognise
acts of kindness or thoughYulness, outstanding achievement, success in the face of adversity or perhaps an
achievement which in itself is relavely unremarkable but which, for an individual girl, represents a personal triumph.
Regular newsleCers, the school’s website and the school magazine are also used to highlight achievement. Heads of
Year use the school postcards to congratulate pupils.
Achievement and commitment in Sport, Music and Drama is rewarded by ‘School Colours’ (see School Colours Policy).
Prizes at Speech Day are gained not only for top academic achievement but also for academic eﬀort and progress and
for contribuon to the life of the school.

Disciplinary Procedures
Most disciplinary maCers are of a relavely minor nature and can be dealt with either by the prefect or member of
staﬀ who becomes aware of them. The precise nature of the response will depend not only on the nature of the
oﬀence but also on the reacon of the girl being disciplined. Reasonable adjustments will be considered for SEND
pupils when appropriate. It is not acceptable for girls to queson publicly the judgement of staﬀ or prefects.
Procedures exist for girls to complain if they believe they have been unfairly treated. The school does not use or
threaten corporal punishment.
Penalty points are given by staﬀ for minor disciplinary oﬀences and for behaviour which is considered inappropriate.
Staﬀ may award one or more penalty points, depending on the nature of the oﬀence. They will normally inform the
relevant Form Tutor or Sixth Form Tutor, Parents will not necessarily be informed if their daughter has received a
penalty point. However, if a girl receives three penalty points in any one term she will receive a school detenon or a
prefects' detenon. For a parcularly serious oﬀence a girl may be given three penalty points, resulng in automac
school detenon. This usually takes place on Friday lunchme from 1.15-2.05 p.m. and is supervised. Parents will be
informed in advance of the detenon and the reasons for it. Penalty points and detenons are recorded and appear
on school reports. Derby High School does not permit physical sancons.
If a disciplinary maCer is serious enough, or is part of an unacceptable paCern of behaviour, the member of staﬀ or
prefect may refer the maCer to the Form Tutor or Sixth Form Tutor as appropriate. The tutor will discuss the maCer
with the girl concerned and make a record of the conversaon. She may seek the advice of the Head of Year or Head
of Sixth Form, who might also choose to see the girl concerned. Again, a record of the conversaon will be kept. The
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acon taken will depend amongst other things on the severity of the oﬀence, the willingness of individual girls to be
honest about their degree of involvement and the disciplinary record(s) of the girl(s) concerned. Parents may be
contacted, depending on the precise circumstances. Sixth Form students may be given a ‘white card’ by a member of
staﬀ who is dissasﬁed with some aspect of their behaviour. White cards are held by the Sixth Form Personal Tutor
who will decide if and when further acon is appropriate.
The Deputy Head will only become involved in serious breaches of school discipline or where the paCern of behaviour
of an individual girl is giving cause for concern and where the girl has not responded to the advice/warnings of her
tutor/Head of Year/Head of Sixth Form. In such cases parents will normally be contacted, usually by phone, followed
by wriCen conﬁrmaon.

Serious Disciplinary MaJers
If, aEer inial invesgaon, it becomes clear that a disciplinary maCer is parcularly serious it is likely to be referred
immediately to the Deputy Head, who will invesgate the maCer further. Girls being interviewed about serious
disciplinary oﬀences (for example theE, bullying, substance abuse) will be invited to have a friend or teacher present
when interviewed. The Head may place in Head’s detenon a girl guilty of commiPng a serious breach of school rules
or persistently receiving school detenons. Head’s Detenon takes place between 3.45 p.m. and 5.15 p.m. on Fridays.
The Head will automacally see any girl who has been placed in Head’s Detenon and will write to parents.
If warranted by the circumstances a girl may be suspended. Suspension means that a girl is not permiCed to come to
school, either because it is necessary to withdraw her from the community pending an invesgaon into an allegaon
of serious misconduct or as a punishment for a serious breach of school rules or persistent oﬀences aEer a warning.
The length of the suspension depends on the length of the invesgaon or the seriousness of the oﬀence. Parents will
be invited into school to discuss the school’s concerns if a girl is likely to be suspended. The suspension must be
reasonable and reported to the Chair or Vice Chair of the Governing Body. There is no right of appeal against a
suspension.
In extreme cases a girl may be expelled (permanently excluded) or her parents may be asked to withdraw her from the
school. This again is the Head’s decision, aEer consultaon with senior staﬀ and the Chair of Governors (or the Vice
Chair in his/her absence).

Appeal against Permanent Exclusion
Parents wishing to appeal against the permanent exclusion of their daughter should write to the Chair of Governors
within 48 hours of the exclusion sePng out the reasons for the appeal. This should be sent to the school, where it will
be forwarded by the secretary to the governors. The Chair of Governors will acknowledge receipt of the appeal and
convene a panel hearing at a mutually convenient me and date, as early as is praccable and normally within 10
working days of the receipt of the request.
The Appeal Panel hearing will be aCended by the parents, the Head and any other relevant staﬀ. The parents may be
accompanied to the hearing by one other person. This may be a relave, teacher or friend. Legal representaon will
not normally be appropriate. The panel will consist of a Governor not involved in the inial appeal and one other
person independent of the running and management of the school. They will review the decision to exclude and the
arguments of the parents. They will then make a ﬁnal decision on the decision to exclude. This may be made
immediately, but if the panel needs to gather further evidence or require more me for deliberaon, the outcome of
the appeal will be communicated to the parents, Head and Chair of governors within 5 working days of the hearing.
The decision of the Appeal Hearing is ﬁnal.
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Academic Concerns
Pupils whose aPtude or work ethic is causing concern will normally be referred to their Form Tutor. The Head of Year/
Head of Sixth Form may become involved where the concerns are parcularly serious. In cases of persistent
misconduct in class or poor work ethic the maCer will be referred to the Director of Studies, who will normally, but not
always, contact parents to advise them of the school’s concerns.
‘Catch up’ work sessions take place on Tuesday and Thursday lunchmes at 1.00pm. These are used to enable pupils to
catch up missed work or tests or to complete poor or late homework. For more serious concerns, such as a pupil who
persistently fails to submit or complete homework sasfactorily, the pupil will be given an Academic Detenon. This
will be held at the same me as the ‘catch up session’ on Thursday and supervised by the Director of Studies. It will
take precedence over other lunchme acvies.
Parents will be noﬁed of repeated or serious issues of late or missing homework through one of the following:
•

Late work noﬁcaon: for 3 late homeworks within one term for an individual subject.

•

Academic discipline leCer: when one or more of the pieces of homework is sll missing or unsasfactory aEer a
reasonable me or for more serious individual cases such as missed internal deadlines for coursework. Parents
are asked to acknowledge receipt of this leCer and form.

Sixth Form
Instances of concern about the quality/meliness of work are reported to the personal tutor on a ‘white card’ (for
informaon only at this stage). The class teacher will aCempt to resolve the problem directly with the student. Upon
receipt of a second ‘white card’, the personal tutor will arrange a meeng with the student. The personal tutor will
aCempt, with the student’s input, to diagnose and resolve the problem. The outcome of the discussion must have,
amongst other aconable items, arrangements for liaison with the subject teacher – this liaison may be either iniated
by the student or by the personal tutor, whichever is appropriate. The student’s parents may well be contacted at this
me. Third instances of academic concern are referred to the Head of Sixth Form. The Head of Sixth Form will meet
with the student and decide on appropriate acon which may include parental contact and/or Sixth Form academic
detenon.
Personal tutors will use their discreon in deciding on an appropriate course of acon if individual ‘white cards’ from a
range of subjects are received.

Pupil Complaints
If a girl feels that she has been unfairly treated she is encouraged to try to resolve the maCer informally with the
member of staﬀ concerned. She may also choose to discuss the maCer with her Form Tutor. The majority of problems
can be solved this way. If no agreement can be reached the maCer will be referred by the Form Tutor to the
appropriate Head of Key Stage, who will try to resolve the problem. If the maCer sll cannot be resolved at this stage
the Head of Key Stage will contact parents. If parents are dissasﬁed with the outcome they will be advised to contact
the Deputy Head.
The School operates a formal complaints’ procedure, a copy of which is available on request. However, the School
would always hope to resolve diﬃcules informally wherever possible.

An!-Bullying Policy
Policy
Derby High School is commiCed to creang a secure, safe environment for pupils in its care and to ensuring that
bullying is not tolerated. Our aims and objecves are:
•

to prevent bullying;

•

to support children who are being bullied and to help them feel safe again, to rebuild their conﬁdence and
resilience.

•

to educate children to understand that bullying is not acceptable and that serious bullying may cause
psychological damage and even suicide.

•

to help children to modify their behaviour and understand the impact of bullying on the vicm and to face up to
the harm they may have caused to the vicm.

•

to help restore relaonships between those guilty of bullying and the children aﬀected by it.

•

to teach pupils to behave in ways which do not cause harm in the future.

The school also aims, through its Chrisan values, pastoral care and the curriculum, to help children understand and be
sensive to the needs of others and to help them build good relaonships with all members of the school community.
It also aims to help children and parents disnguish between bullying and the diﬃcules which children can
experience as they learn to deal appropriately with the problems which arise in their relaonships with each other.
Teaching and ancilliary staﬀ to receive training in relaon to bullying. They are made aware of the mes and places
where bullying is most likely and are encouraged to be vigilant and take acon to reduce the risk of bullying. Teaching
staﬀ are instructed to organise groups of pupils in such a way that the pupils themselves are not responsible for ﬁnding
their own working partners or group.

Deﬁni!on
Bullying is deﬁned as deliberately threatening, undermining or hurng someone else, mentally or physically, over a
period of !me. Bullying can take on many diﬀerent forms, including on the grounds of race, religion, cultural
background, sexuality, gender or disability. Cyber bullying may take place both inside or outside school via the use of
social networking sites, e-mail, mobile phones (via text messaging) or other electronic devices

Assis!ng Pupils
In order to assist pupils in knowing how to respond if they are concerned about bullying, the school has put in place
the following procedures:
•
•
•

•
•

The theme of bullying is an integral part of the PSHE programme.
Once a year the Head gives an assembly based on the theme of bullying.
Older children and senior girls are advised to keep their own records of incidents which may be part of a paCern
of bullying. These incidents may also include emails, text messages or other wriCen evidence which should be
kept. They should also record the names of any other pupils who may have witnessed incidents and when they
took place.
Pupils are advised to speak to someone they trust if they feel they are being bullied. This may be a friend, older
pupil or any member of staﬀ. Advice is also available through organisaons such as Childline (0800 11 11)
Pupils are encouraged to discuss the problem with their parents.

An!-Bullying Policy
Responding to Incidents
•

Each case is dealt with individually.

•

Suspected bullying can be, and oEen is, picked up at an early stage and in these instances a low-key
commonsense approach will be encouraged. Problems will generally be dealt with at class or form level, inially
with Class Teachers or Form Tutors speaking to the pupils concerned. Only those who need to be involved will
be consulted.

•

In the Senior School, the Head of Key Stage and Deputy Head will usually be informed but will intervene only if
help is requested. In the Primary Department the Head and Deputy will be informed.

Procedures
1.

A pupil who feels they are being bullied will be seen individually, or in the company of a friend if they wish, in
order to ascertain the necessary background informaon. Any evidence, such as text messages, notes or
e-mails, will be gathered. Other pupils said to be involved will then be seen in order to allow them to respond to
the allegaons being made. Every eﬀort will be made, through further interviews if necessary, to establish the
facts. This can take some me, but eﬀorts will be made to carry out these invesgaons within 3 working days.

2.

Parents of the pupil making the complaint will normally be contacted informally to make them aware that an
invesgaon is being carried out.

3.

When the facts have been established as far as possible, the appropriate course of acon will be considered,
usually in consultaon with the appropriate Head of Key Stage/Deputy Head/Head of Primary.

4.

Any member of staﬀ who deals with a complaint about bullying will keep records of the invesgaon and its
outcome, using the prepared form/check list as appropriate.

Disciplinary Ac!on
1.

Problems can oEen be resolved to everyone’s sasfacon without the need for disciplinary acon. Staﬀ will
seek advice from senior members of staﬀ if unsure.

2.

If disciplinary acon is considered necessary, the punishment to be imposed will be agreed in the Senior School
by the Deputy Head and in the Primary Department by the Primary Head.

3.

In serious cases, the maCer will be referred to the Head, who will decide on the appropriate course of acon,
which may include suspension or exclusion in cases of severe and persistent bullying.

4.

The pupil responsible for the bullying will be helped to understand the harm they may have caused and, aEer
disciplinary acon, learn how to take steps to repair this harm.

Conﬁden!ality (Policy & Procedures)
Policy
The school is proud of its tradion of excellent pastoral care. Form Tutors, Sixth Form Tutors, Heads of Key Stage, the
Chaplain and members of the Senior Leadership Team, as well as senior girls, are all able to oﬀer help and advice to
pupils experiencing problems. Our general principle is that staﬀ do not rounely communicate to others any
informaon passed on in private conversaons both with pupils and parents. However, there may be circumstances
where a member of staﬀ is obliged to pass on informaon and mes when (s)he feels it is appropriate to do so. This
will be a maCer for the professional judgement of the staﬀ.
Pupils will oEen ask when they share informaon with or seek advice from a member of staﬀ that the contents of the
conversaon remain conﬁdenal. Whilst the school recognises the need for pupils to speak in conﬁdence,
conﬁdenality in the school context can never be guaranteed. If a pupil, before divulging informaon, requests
conﬁdenality, the member of staﬀ will establish that this may not be possible and that it will depend on the nature of
the informaon given.
Staﬀ are obliged to pass on to the Head informaon received from any source, which has implicaons for the wellbeing or safety of a child. If, as a result of informaon passed on by a pupil, a member of staﬀ believes that a child may
be at risk (s)he will pass on this informaon to the Head of the Primary Department or Deputy Head or direct to the
Head, as appropriate.
If a member of staﬀ believes that informaon given may need to be brought to the aCenon to those with pastoral
responsibility he/she will follow the procedures outlined over the page.

Conﬁden!ality (Policy & Procedures)
Procedures
1.

If a member of staﬀ feels that a pupil may be about to pass on sensive informaon, (s)he or she will make it
clear that it may have to be passed on to a more senior member of staﬀ.

2.

If a member of staﬀ feels that the informaon is of suﬃcient signiﬁcance to be passed on he or she will inform
either the Form Tutor, the Head of Key Stage or the Deputy Head only, depending on the nature of the
informaon. If in doubt the procedure is to pass it on. If the Form Tutor receives such informaon (s)he will
decide whether to inform the Head of Key Stage. The Head of Key Stage will decide whether to pass on
informaon to the Deputy Head. In the Primary this informaon will always be passed only to the Primary
Head.

3.

A pupil may be interviewed by a more senior member of staﬀ if it is felt to be appropriate.

4.

The Deputy Head will generally inform the Head of pastoral issues, although (s)he will not necessarily act on this
informaon. The Primary Head will raise with the Head any pastoral issues of which (s)he needs to be aware.

5.

Form Tutors may or may not keep a conﬁdenal wriCen record of pastoral informaon received, depending on
its nature. The Deputy Head will always conﬁdenally record informaon brought to her aCenon.

6.

In the Senior School, if the member of staﬀ feels that the pupil’s parents should be informed then he or she
should suggest that the pupil tells the parent herself, or ask whether the pupil would prefer the appropriate
member of staﬀ to contact the parents.

7.

If a member of staﬀ is unsure whether informaon received has implicaons for the safety or well-being of the
child, he or she will seek the advice of the Deputy Head or Head of Primary. They will make a decision as to
whether such informaon needs to be passed on. (S)he will not inform other members of staﬀ.

8.

Any informaon which has implicaon for child protecon issues or criminal or legal issues will be passed
directly to the Head or Deputy Head or Head of Primary.

9.

Where it is necessary to pass on informaon, the pupil will be informed of this.

10.

Members of staﬀ will oEen keep records of interviews with pupils. These will usually remain conﬁdenal to the
individual member of staﬀ. They may be made available to the Head or Deputy Head or Head of Primary, if they
have a signiﬁcant bearing on subsequent events. Copies may somemes be kept in a pupil’s conﬁdenal ﬁle.
These ﬁles are kept in the school oﬃce and can be accessed only by members of the Senior Leadership Team.

11.

At the end of the academic year informaon of a sensive nature may be passed on to the Head of Primary,
Heads of Key Stage or members of the SLT if it is regarded as necessary in order to properly safeguard the
welfare of an individual pupil.

ICT Resources Policy (Pupils)
Derby High School has provided computers for use by pupils. They oﬀer access to a vast amount of
informaon for use in studies, acng like an extension to the school library and oﬀering great potenal to
support educaon.
The computers are provided and maintained for the beneﬁt of all pupils, who are encouraged to use and
enjoy these resources, and ensure they remain available to all. Pupils are responsible for good behaviour on
the Internet just as they are in a classroom or a school corridor. Computer use is logged and this may be
used as evidence if a pupil is suspected of misusing the system. Remember that access is a privilege, not a
right and inappropriate use will result in that privilege being withdrawn.
Equipment
Derby High School oﬀers excellent ICT facili es to all pupils and it should not be necessary for any pupils to
bring their own laptops into school. In general we discourage this prac ce as we cannot accept any
liability for damage to, loss or the% of laptops. Sixth Formers are allowed to bring in their own laptops for
use in the sixth form centre but please note that personal laptops are not covered under the school’s
insurance.
You may not:
•
•
•
•
•
•

install, aCempt to install or store programmes of any type on the computers without permission.
damage, disable, or otherwise harm the operaon of computers, or intenonally waste resources.
use the computers for commercial purposes, e.g. buying or selling goods.
connect a laptop or mobile phone to the network (with the excep on of the sixth form who may
access the wireless network in the sixth form centre.
bring personal equipment (e.g.tablet PCs, PDAs etc) into school.
eat or drink near computer equipment.

The school will not be responsible for any damages or loss a user suﬀers resulng from delays, nondeliveries, mis-deliveries or service interrupons.
Security and Privacy
•
•
•
•
•
•

Do not disclose your password to others or use passwords intended for the use of others.
Never tell anyone you meet on the Internet your home address, your telephone number, your school’s
name, or send them your picture, unless you are given permission to do so.
Do not use the computers in a way that harasses, harms, oﬀends or insults others.
Respect, and do not aCempt to bypass, security in place on the computers.
Do not aCempt to alter any sePngs.
Computer storage areas and memory scks will be treated like school lockers. The school reserves the
right to review ﬁles and communicaons to ensure that users are using the system responsibly.

ICT Resources Policy (Pupils)
Internet
•
•
•
•
•
•
•

•

The Internet may only be accessed for study or for school authorised/supervised acvies.
The Internet may not be used to obtain, download, send, print, display or otherwise transmit or gain
access to materials which are unlawful, obscene or abusive.
Respect the work and ownership rights of people outside the school, as well as other pupils or staﬀ.
This includes abiding by copyright laws.
Plagiarism, ie using someone else’s work and passing it oﬀ as your own, is always unacceptable and
could lead to disqualiﬁca on if used in the context of work presented for a public examina on.
Do not engage in ‘chat’ acvies over the Internet. This takes up valuable resources which could be
used by others to beneﬁt their studies.
Never arrange to meet anyone unless your parent/guardian or teacher goes with you. People you
contact online are not always whom they seem.
A ﬁltering service is in place for Internet access but it is impossible to guarantee that all inappropriate
Websites are ﬁltered out. Users must not aCempt to ﬁnd such material. It is the user’s responsibility to
report to the Network Manager the address of any such material accidentally encountered so that it
can be ﬁltered out for the future.
The school takes no responsibility for the accuracy or quality of informaon obtained through the
Internet and users need to consider the source of any informaon they obtain and its accuracy.

E-mail
•
•

•
•
•

•
•
•

Pupils below Upper 6 may only use e-mail using their school e-mail addresses. Upper 6 have access to
personal email.
E-mail may be used internally for essenal communicaons with other pupils and members of staﬀ.
However, e-mail should not be used as a substute for verbal communicaon with staﬀ and must not
be used for social purposes.
Be polite and appreciate that other users might have diﬀerent views from your own. The use of strong
language, swearing or aggressive behaviour is not allowed.
Never open aCachments to emails unless they come from someone you already know and trust. They
could contain viruses or other harmful programmes. If in doubt, forward to the network manager.
The sending or receiving of email containing material likely to be unsuitable for children or schools is
strictly forbidden. This applies to any material of a violent, dangerous, racist or inappropriate content.
Always report such messages or a message that makes you feel uncomfortable to a member of staﬀ.
You must not send or pass on ‘chain leCer’ emails. Should you receive one, you should report it.
Users are not able to access web-based email accounts such as Hotmail, with the excepon of Upper 6.
All email traﬃc is logged and can be checked for inappropriate use by the Network Manager.

Term Dates 2013 - 2014
Parents are requested not to take their children out of school in order to take holidays.
Other than in exceponal circumstances the Headteacher will not authorise such absences.
Request for absence should be made in wring to the Headteacher.

Autumn Term 2013
Staﬀ Training

Thursday 29th August 2013

Inducon for U3 & L6

Friday 30th August

Term Begins

Monday 2nd September

Half Term

Monday 21st October - Friday 1st November

School Closed

Friday 29th November

Term Ends

Wednesday 18th December

Spring Term 2014
Staﬀ Training

Monday 6th January 2014

Term Begins

Tuesday 7th January 2014

Half Term

Monday 17th - Friday 21st February

Term Ends

Friday 28th March

Summer Term 2014
Term Begins

Tuesday 22nd April 2014

May Day Holiday

Monday 5th May

Half Term

Monday 26th - Friday 30th May

Term Ends

Friday 11th July

The dates of the 2014 - 2015 school year will be published shortly
Derby High School ~ LiCleover ~ Derby ~ Derbyshire ~ DE23 3DT
Telephone: 01332 514267
Fax: 01332 516085
Website: www.derbyhigh.derby.sch.uk

